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C!RCULAR

'fhis is to bring to the kind information of all the employees of' the Corporation that, due to certain

unavoidable circumstances, hencefbrth the booking of raihvay tickets for O{llcial journeys/ Tours is to be

done by the concerned employees themselves. Upon completion of the tour, the same is to be reimbursed by

filing r-rp the necessary Travel Reimbtrrsement claim forms.

This has the approval of,the Competent Authority.
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